COLOR COORDINATOR 

RESPONSIBILITIES

· Collect all paperwork from Team Moms (physicals, birth certs, report cards, volunteer schedule) and get them to the Secretary.

· Help on Equipment Hand Out and Equipment Hand In days.

· Make sure Team Moms have their volunteer schedules and volunteers are where they are supposed to be.

· Open or Close on game days – must be there when your color teams are playing.  If they play first you must be there to help open concessions and stay until Varsity is done.  If they play last you must be there from Freshman start until Varsity is done and help close concessions.

· Do continual “sweeps” of the cash boxes to make sure we do not have extensive amounts at each location.  Mark envelopes and drop in safe.  Check each location to make sure they do not need change.

· Distribute information from the secretary to the Team Moms.  

TEAM COORDINATOR
RESPONSIBILITES

· Collect all paperwork from players (physicals, birth certs, report cards) and get them to your Color Coordinator.

· Help on Equipment Hand Out and Equipment Hand In days.

· Schedule parents for volunteer positions for game days.  Get schedule back to Color Coordinator to give to Secretary.
· Make sure all volunteers are in their places for their set schedule.

· Help Color Coordinator with cash “sweeps” during game day.

· Must be at the field one hour before your game starts to help with the transition of volunteers.  If you are the last Varsity game, you must stay to help close concessions.  If you are the opening Team (Instructional or Freshman) you must be there to help open concessions in the morning, usually one hour before game starts.
· Continual “sweeps” of locations to make sure everything is running smoothly on Game Day.

· Help Head Coach.

